
  

 

 

Booking an Appointment at the Library Archives 

1. Know what you want to see 

1. Try not to request an entire collection; be as specific as you can 

2. Record the title and reference code 

3. Find which archive your materials are in (if you have materials from both locations, you 

will have to make two separate appointments) 

2. Either go to https://www.gla.ac.uk/myglasgow/archivespecialcollections/bookanappointment/or 

follow the pathway below, starting at the University library’s home page 

1. “Collections” below the library search bar → “Archives and Special Collections” 

2. Under “Consult our collections”, select “Book an in-person or virtual appointment”  

3. Click “UofG staff and students” under the location you would like to visit 

General Tips 

• Try to plan your booking at least 5 days in advance to ensure the staff has adequate time 

to prepare for you 

• Be sure to let the staff know when you plan on showing up and how long you intend to be 

there (a rough estimate is better than nothing) 

• If you plan on being there for less than 3 ½ hours, consider booking a “half day” 

appointment, located towards the bottom of the “Appointment Booking Service” page 

(pictured below) 

 

Once you’ve booked an appointment, wait for the confirmation 

email and be sure to follow their instructions 

 


